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Sexual Harassment of Employees 

The District does not discriminate on the basis of sex in any education program or activity that it 
operates. The District is required by Title IX of the Education Amendments of 1972 and the 
regulations promulgated through the U.S. Department of Education not to discriminate in such a 
manner. Inquiries about the application of Title IX to the District may be referred to the 
District's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the Department of 
Education, or both. 

The Board designates the following individual to serve as the District's Title IX Coordinator: 

Title: County Superintendent
Office address:. ______________________ _ 
Email:. _______________________ _ 
Phone number:. _______________________ _ 

Any person may report sex discrimination, including sexual harassment, at any time, including 
during non-business hours. Such a report may be made using the attached form, in person, by 
mail, by telephone or by electronic mail, using the contact information listed for the Title IX 
Coordinator, or by any other means that results in the Title IX Coordinator receiving the person's 
verbal or written repmt. 

For purposes of this policy and the grievance process, "sexual harassment" means conduct on the 
basis of sex that satisfies one or more of the following: 

I. A District employee conditioning the provision of an aid, benefit, or service of the
District on an individual's participation in unwelcome sexual conduct;

2. Unwelcome conduct dete1mined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to the District's
education program or activity; or

3. "Sexual assault" as defined in 20 USC 1092(f)(6)(A)(v), "dating violence" as defined in
34 USC 12291(a)(10), "domestic violence" as defined in 34 USC 12291(a)(8) or
"stalking" as defined in 34 USC 12291(a)(30).

When the harassment or discrimination on the basis of sex does not meet the definition of sexual 
harassment, the Title IX Coordinator shall direct the individual to the applicable sex 
discrimination process for investigation. 

An individual is not required to submit a report of sexual harassment involving the Title IX 
coordinator. In the event the Title IX Coordinator is responsible for or a wih1ess to the alleged 
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20 4th Ave SW #211 Conrad, MT 59425
cntysuper@ponderacounty.org

(406) 271-4015
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Name: 
County Superintendent 

Miami Elementary 

20 4th Ave SW #211 
Conrad, MT 59425

Determination of Eligibility for Hire - Policy 5120F 

(DATE) 

RE: [NAME OF APPLICANT] 

In regards to the dete1mination of eligibility for hire/licensure; based on the minimum criteria as 
specified in the __ School District Applicant Background Check Procedure, the individual 
listed below: 

Name Date of Birth 

D Meets eligibility criteria 
D Does NOT meet eligibility criteria 

Please contact __ School District with any questions regarding this determination or to be 
provided with a copy of the __ School District Applicant Background Check Procedure. 

Determination Completed By: 

Signature Printed Name 

Title Date 
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Vacancies 

The Board has the discretion to advertise a vacancy.
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The Board accepts resignations from any District employee. Board shall provide written 
acceptance of the resignation, including the date of acceptance, to the employee, setting fo1th 
the effective date of the resignation. 

Once Board has accepted the resignation, it may not be withdrawn by the employee. The 
resignation and its acceptance should be repmted as information to the Board at the next 
regular or special meeting. 

17 Legal Reference: Booth v. Argenbright, 225 Mont. 272, ·731 P.2d 1318 (1987) 
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NOTE: This provision applies to school districts with fifty (50) or more employees. Those 
districts with less than fifty (50) employees must comply with notice and record 
retention but are not obligated to provide the leave as a benefit of any employee's 
employment. The FMLA poster may be obtained by going to the Montana 
Department of Labor website, highlight "Resources & Services" tab and click on 
"Required Postings". 
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Employees are eligible for benefits under the Family Medical Leave Act when the District has fifty (50) or more employees.
The Miami School District has less than fifty (50) employees, and therefore employees are not eligible for FMLA benefits.
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5 Fair labor Standards Act 
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Non-exempt classified employees who work more than forty (40) hours in a given workweek may receive 
overtime pay of one and one-half (I½) times the normal hourly rate, unless the District and the employee 
agree to the provision of compensation time at a rate of one and one-half(!½) times all hours worked in 
excess of forty (40) hours in any workweek. The Board must approve any overtime work of a classified 
employee. 

Under Montana law and the Federal Fair Labor Standards Act, a classified employee may not volunteer to 
work without pay in an assignment similar to the employee's regular work. 

A non-exempt employee who works overtime without authorization may be subject to disciplinary action. 

Blended Time 

Classified Employees working two or more jobs for the District at different rates of pay shall be paid 
overtime at a weighted average of the differing wages. This shall be determined by dividing the total 
regular remuneration for all hours worked by the number of hours worked in that week to arrive at the 
weighted average. One half that rate is then multiplied times the number of hours worked over 40 to 
arrive at the overtime compensation due. 

Example: Employee works one job at 30 hrs./week at 10.001hr. The same employee works a different job 
at 20 hrs./week at $12.00/hr. (Same district). The employee would get $300.00 per week for the 30 
hr/week job ($10.00X30) and $240.00 per week for the 20 hr./weekjob ($12.00X20). A total o/$540.00 
(regular remuneration). Divide $540.00 by 50(total hours worked)= $10.8/hr (weighted average). One-
half that rate ($10.80/2 = $5.40)is multiplied by 10 (number of hours over 40). $54.00 is the amount of 
overtime compensation due the employee based on the "blended time". 

Record-Keeping Requirements Under the Fair Labor Standards Act 
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I. Records required for ALL employees:

A. 
B. 
C. 
D. 
E. 
F. 
G. 
H. 

I. 
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Name in full (same name as used for Social Security); 
Employee's home address, including zip code; 
Date of birth ifunder the age of nineteen (19); 
Sex (may be indicated with Male/Female, M/F, Mr./Mrs./Miss/Ms.); 
Time of day and day of week on which the employee's workweek begins; 
Basis on which wages are paid (such as $5/hour, $200/week, etc.); 
Any payment made which is not counted as part of the "regular rate"; 
Total wages paid each pay period. 
Occupation 
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home. Employees found to have violated these rules may be subject to 

disciplinary action.
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If an employee believes their privacy rights have been violated, they may file a written complaint 
with the Privacy Officer. No retaliation will occur against the employee for filing a complaint. 
The contact information for the Privacy Office, is: 

Legal Reference: 45 C.F.R. Pat1s I 60, 162, 164 
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County Superintendent of Schools
20 4th Ave SW #211
Conrad, MT 59425
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