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5 Entrance, Placement. and Transfer 
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7 Entrance. Date. and Age 

3110 
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9 The trustees will enroll and admit a child to a school in the district when the child is a resident of 
10 the District and 5 years of age or older on or before the tenth (10th) day of September of the
1 l school year in which the child is to enroll. Parents may request a waiver of the age requirement. 
12 All waivers are granted in the sole discretion of the Trustees. Non-resident students may be 
l3 admitted at the discretion of the Trustees. Children will be enrolled in the grade identified in 
14 accordance with District policy or at the discretion of the of the administration in consultation 
15 with the student's parents or guardians. The District requires proof of identity and an 
16 immunization record for every child to be admitted to District schools. The trustees may at their 
l 7 discretion assign and admit a child to a school in the district who is under 5 years of age if there 
18 are exceptional circumstances that merit waiving the age provision. 
19 

20 School Entrance 
21 I. The District requires that a student's parents, legal guardian, or legal custodian present
22 proof of identity of the child 1 to the school within forty ( 40) days of enrollment, as well
23 as proof of residence in the District. Students who are not residents of the District may
24 apply for admission pursuant to Policy 3141.
25 

26 2. 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

To be admitted to District schools, in accordance with the Montana Immunization Law, a
child must have been immunized against varicella. diphtheria, pertussis, tetanus,
poliomyelitis, rubella, mumps, and measles in the manner and with immunizing agents
approved by the department. Immunizations may not be required if a child qualifies for
conditional attendance or an exemption is filed as provided by Montana law.

The above requirements are not to serve as barriers to immediate enrollment of students 
designated as homeless or foster children as required by the Every Student Succeeds Act 
(ESSA) and the McKinney-Vento Act as amended by ESSA. The District shall work 
with the local child welfare agency, the school last attended, or other relevant agencies to 
obtain necessaiy enrollment documentation and ensure a student receives education 
services in the best interests of the child. The County Superintendent or designee shall 
serve as point of contact with all applicable agencies to review records, facilitate services 
and resolve disputes. 

41 Placement 
42 The District goal is to place students at levels and in settings that will increase the probability of 
43 student success. Developmental testing, together with other relevant criteria. including but not 
44 limited to health, maturity, emotional stability, and developmental disabilities, may be 
45 considered in the placement of all students. Final disposition of all placement decisions rests 

l For the purposes of this section "proofof identity" means a certified copy of a birth certificate. a certified
transcript or similar student records from the previous school. or any documentary evidence that a school
district considers to be satisfactory proof of identity. 44-2-511(6)(a), MCA
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s with the ______ , subject to review by the Board. 
6 

7 Transfer 
8 

9 District policies regulating the enrollment of students from other accredited elementary and 
10 secondary schools are designed to protect the educational welfare of children. 
ll 

12 

13 

14 Legal Reference: 
15 
16 

17 

18 

19 

20 

21 

22 

23 Procedure History: 

§ 20-5-101, MCA
§ 20-5-403, MCA

§ 20-5-404, MCA
§ 20-5-405, MCA
§ 20-5-406, MCA
§ 44-2-511, MCA
10.55.601, et seq., ARM

24 Adopted on: J _ ? - cl :;;J-
25 Reviewed on: 
26 Revised on: 

Admittance of child to school 
Immunization required - release and 
acceptance of immunization records 
Conditional attendance 
Medical or religious exemption 
Immunization record 
School enrollment procedure 
Accreditation Standards: Procedures 
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STUDENTS 

5 Compulsory Attendance 
6 

7 To reach the goal of maximum educational benefits for every child requires a regular continuity of 

3120 

8 instruction, classroom participation, learning experiences, and study. Regular interaction of students with 
9 one another in classrooms and their participation in instructional activities under the tutelage of competent 

10 teachers are vital to the entire process of education. This established principle of education underlies and 
11 gives purpose to the requirement of compulsory schooling in every state in the nation. A student's regular 
12 attendance also reflects dependability and is a significant component of a student's permanent record. 
13 
14 Parents or legal guardians or legal custodians are responsible for seeing that their children who are age 
15 seven (7) or older before the first (I'� day of school attend school until the later of the following dates: 
16 
17 I. Child's sixteenth (16th) birthday; or 
18 2. Completion date of the work of eighth (8th) grade. 
19 
20 The provisions above do not apply in the following cases: 
21 (a) The child has been excused under one of the conditions specified in 20-5-102.
22 (b) The child is absent because of illness, bereavement, or other reason prescribed by the policies of
23 the trustees.
24 (c) The child has been suspended or expelled under the provisions of20-5-202.
25 
26 Compulsory attendance stated above will not apply when children: 
27 
28 I.
29 2. 

30 
31 3.
32 4.
33 5. 

34 
35 

Are provided with supervised correspondence or home study; or 
Are excused because of a determination by a district judge that attendance is not in the best 
interests of the child; or 
Are enrolled in a non-public or home school; or 
Are enrolled in a school in another district or state; or 
Are excused by the Board on a determination that attendance after age of sixteen (16) is not in the 
best interests of the child and the school. 

36 Legal Reference: § 20-1-308, MCA
§ 20-5-101, MCA
§ 20-5-102, MCA
§ 20-5-103, MCA
§ 20-5-104, MCA
§ 20-5-106, MCA
§ 20-5-107, MCA
§ 20-5-108, MCA

Religious instruction released time program 
Admittance of child to school 37 

38 
39 

40 
41 
42 
43 
44 

45 
46 
47 
48 
49 
50 

§ 20-5-202, MCA

Procedure Histo 

Rev
Adopted 

ewed 
on: 
on: 

q 2.?.., \1-XYl- i)

!
 

1-\ 1 -:L O'l... ,z__ Revised on: 

Compulsory enrollment and excuses 
Compulsory attendance and excuses 
Attendance officer 
Truancy 
Incapacitated and indigent child attendance 
Tribal agreement with district for Indian child 
compulsory attendance and other agreements 
Suspension and Expulsion 



Miami 



2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

C
23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

45 

46 

-
\ 

�,vY' � Elementary

STUDENTS 

Enrollment and Attendance Records 

Average Number Belonging 

3121P 
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Average Number Belonging (ANB) is the enrollment measure used for the State Foundation 
Program calculations as defined in § 20-9-3 I!, MCA. The ANB of one year is based on the 
attendance records of the preceding year. Funding for districts is based on ANB, which is based 
on "aggregate hours" per year and must be accurate. "Aggregate hours" means the hours of 
pupil instruction for which a school course or program is offered or for which a pupil is enrolled. 

For a child to be counted for ANB purposes: 

a) The child must meet the definition of pupil as found in§ 20-I-101(11), MCA;

b) Attending 181 to 359 aggregate hours = One-quarter time enrollment

c) Attending 360 to 539 aggregate hours = One-halftime enrollment

d) Attending 540 to 719 aggregate hours = Three-quarter time enrollment

e) Attending 720 aggregate hours or more = Full-.time enrollment

Enrollment in a program for fewer than 180 aggregate hours of pupil instruction per school year 
may not be included for ANB purposes, unless the pupil has demonstrated proficiency in the 
content ordinarily covered by the instruction as determined by the school board using district 
assessments. The ANB must be converted to an hourly equivalent based on the hours of 
instruction ordinarily provided for the content over which the student has demonstrated 
proficiency. 20-9-3 I I ( 4)( d). 

Homebound Students 

Students who are receiving instructional services, who were in the education program and, due to 
medical reasons certified by a medical doctor, are unable to be present for pupil instruction, may 
be counted as enrolled for ANB purposes, if the student: 

a) Is enrolled and is currently receiving organized and supervised pupil instruction;

b) Is in a home or facility which does not offer a regular educational program; and

c) Has instructional costs during the absence, which are financed by the District's general
fund.
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4 If a homebound student does not meet the criteria set forth above, the District may request a 
5 variance through the Office of Public Instruction, for consideration of the student in the 
6 enrollment count for ANB purposes beyond the tenth (I 0th) day of absence. 
7 

8 Attendance Accounting 
9 

lo Days present and absent for every student are to be recorded for the purpose of informing parents 
l l of a student's attendance record.
12 

13 On the first (1st) Monday in October and the first (1 st) Monday in February, the number of all 
14 enrolled students (whether present or absent) by grade level and class will be recorded on the 
15 fonns provided by the District. Special education children who are enrolled in special programs 
16 sixteen (I 6) hours or more a week will be listed separately. The Director of Special Education 
17 should be contacted to verify this count. Monthly student counts of enrolled children by grade 
18 and classroom will be provided by the office. 
19 

20 

21 

22 Legal Reference: 
23 
24 

25 Procedure Histo 
26 Adopted on: 
27 Reviewed on: 
28 Revised on: 

 

10.20.102, ARM 
20-1-101, MCA

Calculation of Average Number Belonging (ANB) 
Definitions 
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Attendance Policy 

3122 

To reach the goal of maximum educational benefits for each child requires a regular continuity 
of instruction, classroom participation, learning experiences, and study. Regular interaction of 
students with one another in the classroom and their participation in instructional activities under 
the tutelage of competent teachers are vital to the entire process of education. This established 
principle of education underlies and gives purpose to the requirement of compulsory schooling in 
every state in the nation. The good things schools have to offer can only be presented to students 
in attendance. 

A student's regular school attendance also reflects dependability and is a significant component 
on a student's permanent record. Future employers are as much concerned about punctuality and 
dependability as they are about academic record. School success, scholarship, and job 
opportunity are greatly affected by a good attendance record. 

Specific rules and regulations regarding attendance and tardies can be found in the respective 
student handbook. 

Procedure History: 
Adopted on: ;;1. - 1 - J. J...
Reviewed on: 
Revised on: 
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5 Attendance Policy - Truancy 
6 

3123 

7 Students are expected to attend all assigned classes each day. Teachers shall keep a record of 
8 absence and tardiness. Before the end of the school day, each school shall attempt to contact 
9 every parent, guardian, or custodian whose child is absent from school but who has not reported 

IO the child as absent for the school day, to determine whether the parent, guardian, or custodian is 
11 aware of the child's absence from school. 
12 

13 For the purpose of this policy "truant" or "truancy" means the persistent non-attendance without 
14 excuse, as defined by this policy, for all or any part of a school day equivalent to the length of 
15 one class period of a child required to attend a school under 20-5-103. "Habitual truancy" means 
16 recorded unexcused absences of9 or more days or 54 or more parts ofa day, whichever is less, 
17 in 1 school year. 
18 

19 The District's definition of non-attendance without excuse is stated in the student handbook. 
20 -\" ea..L \-,: , 4
21 The District has appointed the 'i:?,-01..vf-- as the attendance officer. 
22 

23 
24 Legal Reference: 
25 

26 

27 

28 

29 

30 Procedure History: 

§ 20-5-103, MCA Compulsory attendance and excuses 
§ 20-5-104, MCA Attendance officer 
§ 20-5-105, MCA Attendance officer - powers and duties 
§ 20-5-106, MCA Truancy 
§ 20-5-107, MCA Incapacitated and indigent child attendance 
§ 41-5-103(22), MCA Definitions

31 Adopted on: "\ \'2--2\?.))7.-,U 
32 Reviewed on: 
33 Revised on: 



2 
3 

4 

5 

6 

7 

8 

9 

10 

11 
12 

13 

14 

15 

16 

17 

I 8 

19 

20 

21 

22 

C
23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

45 

46 

STUDENTS 

Education of Homeless Children 

R 

3125 

Every child of a homeless individual and every homeless child are entitled to equal access to the 
same free, appropriate public education as provided to other students. The District must assign 

and admit a child who is homeless to a District school regardless of residence and irrespective of 
whether the homeless child is able to produce records nonnally required for enrollment. The 
District may not require an out-of-District attendance agreement and tuition for a homeless child. 

The Superintendent will review and revise as necessary rules or procedures that may be barriers 
to enrollment of homeless children and youths. hi reviewing and revising such procedures, the 
Superintendent will consider issues of transportation, immunization, residence, bi1th certificates, 
school records, and other documentation. 

Homeless students will have access to services comparable those offered to other students, 
including but not limited to: 

l. Transp01iation services;
2. Educational services for which a student meets eligibility criteria ( e.g., Title I);
3. Educational programs for children with disabilities and limited English proficiency;
4. Programs in vocational and technical education;
5. Programs for gifted and talented students; and
6. School nutrition program.

The Supei"intendent will give special attention to ensuring the enrollment and attendance of 
homeless children and youths not crnrnntly attending school. The Superintendent will appoint a 
liaison for homeless children. 

A "homeless individual" is defined as provided in the McKim1ey Homeless Assistance Act. 

Anyone having a concern or complaint regarding placement or education of a homeless child 
will first present it orally and infonnally to the District homeless liaison. Thereafter, a written 
complaint must be filed in accordance with the District Unifonn Complaint Procedure. 

Cross Reference: 

Legal Reference: 

Policy History: 

1700 Unifonn Complaint Procedure 

42 U.S.C. § 11431, et seq. 
§ 20-5-101, MCA

McKinney Homeless Assistance Act 
Admittance of child to school 

Adopted on: November 12, 200� . ;, . \ \ · '/... Reviewed on: August 15, 2008 1 ti 2., 7.-( 24}-D l ?- 1 
1 

Revised on: 
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STUDENTS 

MCKINNEY-VENTO HOMELESS EDUCATION ASSISTANCE 
DISPUTE RESOLUTION FORM 

School District Liaison 
------------ ---------

Telephone _______ _ 

Date of first contact by homeless individual, guardian, or representative ____ _ 

Homeless Student's Name ___________________ _ 

Describe the issue(s) in question _________________ _ 

School District Contact_________ Telephone _______ _ 
(Superintendent/Principal) 
Date ______ (within 7 business days) 

Resolution of Liaison/School District Level (describe below) or 
Forwarded to OPI Homeless Coordinator [please contact at (406) 444-2036) __ 

Date _______ (within 15 business days) 
Resolution to OPI Homeless Coordinator Level (describe below) or 
Forwarded to Superintendent of Public Instruction 

Describe Resolution Results __________________ _ 

Homeless Coordinator Signature _________________ _ 

This form must be filed with 

 

Homeless Coordinator 
Office of Public Instruction 
Po Box 202501 
Helena, MT 59620-2501 

3125F 
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